5400. 2REV1Updat ngl nspcnSyst Gui de6/ 1/ 90

REVI SI ON 01 06/01/90
UPDATI NG THE | NSPECTI ON SYSTEM GUI DE

l. PURPOSE
This directive describes the procedures for updating the |ISG
. CANCELLATI ON
FSI'S Directive 5400. 2, dated 5/8/89.
[ REASON FOR RElI SSUANCE

To outline staff/divisional responsibilities associated with updating the
| SG Editorial changes to the original directive have al so been nade.

| V. REFERENCES

Federal Meat Inspection Act (21 U.S.C. 601 et seq.)
Poultry Products Inspection Act (21 U S.C. 451 et seq.)
MPlI Regul ations, 9 CFR 301 et seq.; 9 CFR 381 et seq.
Processed Products Inspection | nprovenent Act of 1986.

V. ABBREVI ATI ONS

The following will appear as abbreviated in this directive.
Al SD Automated Information Systens Division, AM
AM Adm ni strative Managenent

ASD Adm ni strative Services Division, AM
GPO Government Printing Ofice

| O | nspection Operations

| SG | nspection System Cui de

PBI S Per f or mance- Based | nspecti on System

P&DS Printing and Distribution Section, ASD

PPI D Processed Products Inspection Division, S&T

PTD Program Trai ni ng D vision, AM

RDU Regul ati ons Devel opnent Unit, PEPS
RP Regul at ory Prograns

S&T Sci ence and Technol ogy

VI . | NSPECTI ON SYSTEM GUI DE
The | SG
A Cat al ogs inspection tasks to be perforned in neat and poultry

establi shnments by FSI'S enpl oyees, including requirenents and
conpliance standards for critical control points.



VII.

VIIT.

B. I dentifies the Agency source docunents which prescribe and/or
expl ain the tasks.

CHANGES

A Al requirenments, standards or guidelines cataloged in the |ISG
w Il be taken from ot her Agency docunents, e.g., regulations, policy
menor anda, or directives.

B. Changes in the 1SGw Il occur only after new or changed Agency
source docunents have been approved and i ssued.

C. Si nce any needed consultations with enpl oyee organi zations wl |
have taken place during the period an Agency source docunent is under
devel opnment, the |SG updates will normally not be subject to
consul tati ons.

HOW TO SUGGEST CHANGES

A Agency personnel should reviewthe ISGto determne that it is
accurate, conprehensive, and understandabl e.

B. Recomended changes shoul d be forwarded through supervisory
channel s to:

Processed Products | nspection Division
Sci ence and Technol ogy

Food Safety and | nspection Service

U S. Departnent of Agriculture

Washi ngton, D.C. 20250

HOW CHANGES OCCUR

A PPID will chair a conmttee of representatives from various
program areas of the Agency. The comm ttee nenbers wll:
1. Meet periodically to review any Agency docunents that have

been issued since the | ast neeting and consi der reconmendati ons
recei ved from Agency personnel to determne if changes to the |ISG
shoul d be nade.

2. Di scuss drafted revisions with the appropriate commttee
personnel in their respective programareas (10 S&T, RP, and
AM .

B. PPID will:
1. Poll commttee nenbers through telemail when fornma

nmeeti ngs cannot be held, to consider recomendati ons received
from Agency personnel .

2. Draft revisions to the 1SG and distribute to commttee



menbers for approval

3. Review revisions to draft with PTD for errors.
4. Send draft wth revisions to PTD for preparation of
caner a-r eady copy.

5. Del i ver canera-ready copy of the updated pages of the | SG
to RDU for clearances and printing and distribution. -

6. I nform Al SD of | SG changes after the updated pages are
printed and distributed so that changes can be included in the
automated portion of the PBIS.

C. PTD wil | :
1. Prepare canera-ready copy of the updated pages in the
style and format of the |SG
2. Forward canera-ready copy to PPID
D. RDU wi | | :

1. Arrange with the Fornms and Report Section, ASD for any
addi tional typesetting that may be necessary on the canera-ready
copy.

2. Prepare anendnent to FSIS Directive 5400.1 to transmt the
updat ed pages.

3. Circul ate anmendnent and canera-ready copies of the updated
pages to the Deputy Adm nistrators of S&T, IO RP and AM and t he
Director, LMR for clearance, and to the Adm nistrator for final
si gnat ure.

4. Conpl et e necessary paperwork and forward to ASD, -- P&DS so
t hat updated pages can be printed and distri buted.

E. P&DS wi | | :
1. Arrange for updated pages of the ISGto be printed and
di stri but ed.
2. Serve as contact point for GPO should there be questions

regardi ng subscription service.

3. Assure that GPO receives correct nunber of copies for
subscri ption service.

Cat herine E. Adans/for
Adm ni strat or



